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MOJIOKEHHUE

IO PABOTE C JOKYMEHTAMM, BKJIFOYEHHBIMH B
®EJEPAJIBHBINA CIIMCOK 9KCTPEMUCTCKHUX MATEPHAJIOB,
B IKOJLHON BUBJIMOTEKE TOCYIAPCTBEHHOI'O KASEHHOI'O
OBIIEOBPA30OBATEJIBHOI'O YUPEXIEHUS «ICHHOBATCKASL
CAHATOPHAS IIKOJIA-UHTEPHAT Ne 14»

1. O6uue moJI0KEHHS
1.1.HacTosiiass HMHCTPYKIMS pPEriaMeHTUPYET IOPSIOK BBIABICHMS, XPaHCHUA M
MCIIONb30BAHMS JOKYMEHTOB, W3[aHHUH, BKIIOUEHHBIX B «®DenepalbHbIil CIUCOK
SKCTPEMUCTCKHX Marepuaio» (mamee mo Texcry - OCOM), omyOnvkoBaHHBIH Ha
oduIraIBEHOM caite MunuctepcTBa IOcTunuu PO
(‘http://www.miniust.ru/nko/fedspisok) B 6ubmmorexke I'OCYIJAPCTBEHHOM
KA3EHHOM OBIIEOBPA30BATEJILHOM YUPEXJIEHUN «ICMHOBATCKAZA
CAHATOPHAS  HIKOJIA-MHTEPHAT  Ne  14» (manee = [KOY
«ICMHOBATCKAS CILHA Neo 14»).
1.2. Pabora ¢ JOKyMeHTaMH, M3OaHUSIMH, BKIIOYEHHBIMH B OCDOM, npoBOIUTCS C
IENTBIO MTPOTHBOEHCTBUS SKCTPEMUCTCKOM NEATENFHOCTH M UCKIIFOYEHMST BO3MOKHOCTH
MacCOBOTO  PaClpOCTpaHEHMs] OKCTPEMHUCTCKHX MaTepuanoB, B YacTHOCTH, B
00pa30BaTEIbHBIX YUPEKACHUSIX.
1.3.Tlonmoxenue paspaboTano B cooTsercTBMH ¢ KoHcturynued PO, ®DenepanbHbIM
3aKOHOM P® «O mpoTHBOAEHCTBHIH SKCTPEMUCTCKON nesteapHOCTH» 0125.07.2002 T.
Ne 114, ex. 13;
2. Onucanue pa6boTbi -
Pabora ¢ pmokymenrtamu, BkiodeHHBIMEH B @PCOM, COCTOMT HU3 CHEIYFOMIHX
HallpaBJICHUM:
2.1.  OrcnexuBanue oOHOBIeHMM  DemepanbHOro  CIMCKa  OKCTPEMHUCTCKUX
MaTepHualioB.
2.2. CBepka 6ubmmoreunoro douna c ®COM.
2.3. Peructpanus u 3aloJHEHUAE JOKYMEHTOB.
2.4. Uzpartue wu3 doHma U3JaHUH U JIOKYMEHTOB, KaTaJIOKHBIX KapTO4YeK U3



SHTATeTBCKUX KATATOTOB, SIEKTPOHHBIX MATEPHAIOB I3 OTKPBITOrO N0CTYIIA.

3. IMopsinok padoThI

[Tenaror-0uOIUOTEKAPH!

3.1. Ilpy KOMIUIEKTOBAHWM OHONHOTETHOTO donma, Ha OSTame 3aKasa HIH
TOCTYILTICHHMS, HE3aBUCHMO OT MCTOYHHKA KOMIIICKTOBAHNA (BHEIIHSs OpraHu3alys, B
72D W 1Ip.) IPOBOAUT 00sI3aTEIbHYI0 CBEPKY msnaaui ¢ ®COM ¢ el HeTOIy IHeHIA
nonataHus B OMOMHOTEYHBINA (QOHT 3aIpPEIleHHBIX MaTCPUATIOB.

3.2, CucremaTHdecky (He pexe 1 pasa B MeCsL) CIEIWT 32 o6uosieareM ®COM #
OTIeDAaTHBHO MHGOPMHUPYET — aAMMHUCTPAIMIO U xomtexktis OV, ) coxXpaHseT
\5HOBIEHHBI CIMCOK B SIEKTPOHHOM BHIE HA KOMIBIOTEPE B OT/CIBHOM marke 4 B
~cuarnom Buje. CIIMCOK TOIDKEH COIEpKaTh IaTy OOHOBJICHMUS.

3.3. OcymecTBIseT IUIAHOBBIE KOHTPONb 32 BBIIBICHUEM B dorgax OMOIUOTEKH
1amEmd, BmodeHHRIX B OCOM. Ceepka HpOBOAMTCA IYTEM COIIOCTABJIEHHUS
Subanorpa@uIecKuX 3amucen KaTajora ¥ KapToTeK U IepedHs MaTepruallon OCOM.

3.4. 3anommser <« Kypman cBepkn @DezepalbHOTO  CIMCKA HKCTPEMUCTCKHUX
\aTepuasoB ¢ GOHIOM OUOIMOTEKH YIPEKACHUD -

3.5. TIpu OOHapyXeHWH 3alpelleHHBIX MaTephaoB H3bIMAcT WX U3 OTKPBITOrO
qocTyna K QoHmy OHOIMOTEKH, XpaHWT B 3aKPBITHIX JULA JOCTyTA TOJB30BATENCH
\eCTAaX, OCYLIECTRIIAET MX CIUCAHHE JUTA MOCIEyFOIEro yHIHTOMCHAA.

[pumeuanue: — Cnucanue npoOSOOUMCA 6 COOMEEMCMEUL ¢ «Ilopsiokom yuema
DOKYMEHIO8, 6X00AUUX 8 COCMAB OUONIUOMEUHO2O gonoar (Ilpuxaz Munucmepcmed
xynomypul P®@ om 08.10.2012e. Ne 1077, nucemo Munucmepcmea purarcos
P® «06 uneenmapusayuu GubIUOmeuHslx GOHO08» Om 04.11.19982. Nel6-00-16-198 u
npuxas Munucmepcmea obpasosanus  P® «06 yueme 6UOIUOMEUHO20 poroa
bubIUOmeK 06PA306aMENbHBIX YUPENHCOEHULL) OM 24.08.20002. No2488).

36 Croucanuble w3jammsi, BimoueHnsle B OCOM, rmepenaet Komuccuu IO
VHUYTOKEHMIO JOKYMEHTOB, CO3JIAHHOM Ha OCHOBAHMM IPHKa3a mupektopa KOY
«SICMHOBATCKAS CIILUM Ne 14y». AKT IIOONHCBIBAETCH KomMmuccuei o CIIHCaHMIO.
OnUH SK3eMIULIp IepefaeTcs B OyXraiTepHro, BTOPOH SK3EMILIAP XpaHHUTCI B
6ubIMoTeKe (B COOTBETCTBUM C HOMEHKIATypO# zen).

3.7. V3bIMaeT KapTOUKy ¢ 6u6IMorpadMuecKuMy 3amucsMy Ha BBLABICHHBIC B donne
eubmorex TKOY «ICMHOBATCKAS CIIIA Ne 14» zamnpelieHHbIC M3IAHIA U3
YUTATEIBCKUX KaTaJIOTOB M KaPTOTEK;

3.8. CocraBiserT: :

- CBOJNHBIH AKT [0 YCTAaHOBIEHHOW JaHHOHM MHCTPYKIMEH GopmMe Ha BBLIBICHHBIC B
boume 6ubmmorexn KOV «ICMHOBATCKAA CIIMA Ne 14»  3ampellieHHbIC
y3naHust. AKT HOIMHICHIBaeTCs KoMuccHel mo mpoBepke 9KCTPEMHUCTCKAX MaTepuanos,
sirogeHusx B @®COM, 1 XpaHuTcs B OMOIHOTEKEe B COOTBETCTBHH € HOMEHKJIATYpOH
e, i

- cBomHBII AKT mo ¢opMe M B ciiydae OTCYTCTBHUA B oubIMoTeuHOM (QOHIE
3aMpelieHHBIX MaTepHaloB.

4. Tlocme yHMYTOXKEHUsSI TOKYMEHTOB SKCTPEMHCTCKOTO COACPIKAHHA, COCTaBJIAETCS
COOTBETCTBYIONMH AKT. AKT COCTaBIAeTCs B [BYX JK3E€MIULIpax, OAUH HK3EMILILAP
repenaeTcs B OyXraiTepHio, BTOPOW K3eMIIIAP XPaHUTCA B oubuoTeke (IOAIIMBACTCSA
K AKTy Ha CITHCaHUe).



4. Kom OTBETCTBEHEOCTH

4.1. KosTposs 32 SacTosInclE HEECIPVKICH OCYIISCTBIICT IHPEKTOD KOV
«ICMHOBATCKAS CIITH Ne 14».

4.2. OTseTCTSc==0CTS 32 CBOSBDEMEHEOS H Ka9eCTBEHHOE BHINIOIHEHHE PaboT 110
BLISBIICHHIO ¥ BCEm0ScHEE B3 omoamoregsoro doraa TKOY «SICUHOBATCKAA
CIIIU Ne 14» 3anpemessaIx MATSDHATOB HeCeT 1e1aror-On0IHoTeKaph.




[Ipo1muTo, MpOHYMEPOBAHO U CKPEIIEHO EYaThIO

g (_ Juy ) CTpaHHII
Hupextop I'KOY «SICMHOBATCRA S CILIU No

JI. H. Cepatoxk
23 %@QT@NQ\ 20 24/ 1.
|

/ —_

Tl \.ﬂ \.J.M\ /
e S %' / )
é%w W aaoro SRS ,

&
O/
o5 * A ﬂ@ﬂv\




