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IHomoxenue
0 3aI[UTe MePCOHATbHBIX JAHHBIX 00yYaI0MIMXCS pabOTHUKOB

Hactosmee IlonoxeHue O 3aluTe MEPCOHANBHBIX MTAaHHBIX DPabOTHUKOB U
oGyuaromuxcst (nanee — ITonoxeHne)| paspaboTaHO C IENBIO 3aIUThl UHGOPMAIUY,
OoTHOCsIIEeHcd K JMYHOCTM M JIMYHOM JKM3HH DabOTHUKOB U 00yYaroITuXCs
['KOY «ICMHOBATCKA CIIIM Neil4» (manee — OO), B COOTBETCTBHH C ITyHKTOM
1 crareu 23, crateeit 24 Komcturymuu Pocculickoii ®@eneparnuy, ['maBor 14
TpynoBoro xkomexkca Poccuiickoi @enepanivn 1 DenepanbHbIMA  3aKOHAMU
HOPMATMBHEIMU akTamMu oT 27 umtong 2006 roma Ne 149-@3 «OO6 uHpOpMAaIvy,
UHOOPMAITHOHHBIX TEXHOIOTHIX U O 3aIIUTe nHbopMalumy, oT 27 utons 2006 roma Ne
152-®3 «O mepcoHaTbHBIX TaHHBIX» (¢ M3MeHeHusIMH Ha 23.12.2010).

1. OG6umme MoIOKEHHS

!
1.1.Ilepconanbuble maHHble — Jrobas WHOOpPMAIMS, OTHOCAIIASACS K
OTpeNleIEHHOMY WM OIpefielsieMOMy Ha OCHOBAHHM Takoil HH(GOpMAaIuy
busudeckomy nuIly (CyOBEKTY nepcoif-_{a.nLme JaHHBIX), B TOM 9HCJIE ero (GaMuius,
UMsI, OTYECTBO, T'OJl, MECSI], TaTa U MECTO POXKIEHMs, aJjpec, CEMERHOE, COLUANBHOE,
UMYyIIECTBEHHOE  TIOJIOXKeHHe, oOpaszoBaHWe, TpodeccHs, NOXOHBl,  Ipyrasd

uHbOpMaITHsI. |
1.2.IlepconanbHble HaHHBIE | ‘paboTHMKa — HH(OpPMALH, HeobxouMast
paboToaTeNnto B CBSI3U C pr,Z[OBBIMI/I OTHOIIIEHUSIMU H Kacarollascs KOHKPETHOTO

paboTHHKA. . f

IlepcoHanbHBIE TaHHBIE O6Y‘—Iai}OH_[I/IXCH — uHdopmarnus, Heodxomumas OO B
CBA3U C OTHOIIECHMSIMH, BOBHHKa}OIHIi/IMI/I MEXIy OOydYaroImMMCs, €ro POIUTEIIMU
(3axonHBIMH IpencraButensmu) u OO0.

1.3.06paboTka HepCOHa.nLHLiX IAHHBIX — JedicTBus (omepanuu) C
NIEPCOHANBHBIMU NaHHBIMH, BKIOYas COOp, CHCTEMATH3AIIHIO, HAKOILIEHHE, XPAHEHHE,
yTouHeHue (0OHOBIIEHUE, H3MeHeHHe) HCIIONIb30BAaHUe, PaCIpOCTpaHeHHe (B TOM
4qHClle Iepenady), OOe3THUMBaHUE, 6HOKPIpOBaHHe YHHYTOXKEHUE IE€PCOHAIIBHBIX
JAHHBIX.

Pacnpoc:TpaHeHHe HepCOHaJIBHBIX MAHHBIX — JeWCTBHS, HAlpaBIEHHBIE Ha
nepefady  NepCOHAIbHBIX JaHHBIX OIIpEeNEIEHHOMY  Kpyry JHI (mepenaya
MEPCOHABHBIX JAaHHBIX) WJIK HA O3HAKOMIIEHWE C IEPCOHAIBHBIMU JaHHBIMU



HEeOrpaHWYEHHOI0 KpyTa JHII, B TOM HYHCIe 00HApOJI0BaHHE IIEPCOHANBHBIX NaHHBIX B
CpelcTBaX  MacCOBOH  HMHQOpMAalM{,  pa3MelIeHHe B UHGOPMAITUOHHO-
TENIeKOMMYHHUKALIMOHHEIX CETSIX WM IIPeJOCTaBlIeHHe JOCTylla K TIepCOHAJIEHBIM
JAHHBIM KaKMM-THOO HHBIM CIIOCOOOM.

Vcronp30BaHWe IEPCOHANBHBIX JaHHBIX — JIEUCTBHUA (omeparuu) ¢
TepCOHANBHBIMH [aHHBIMHY, COBEPIIAEMEIE OTIEPaTOpPOM B LEILIX MPUHATH peleHu
WM COBEpIIEHWs HHBIX NEeHCTBHM, [TOPOXNAIOUIMX FOPUIUYECKUE MMOCICACTBUA B
OTHOIIEHUM CyOBEeKTa IMEePCOHAIBHBIX TaHHBIX MM APYTHX JIHL a100 MHBEIM 00pasoM
3aTparBaroIIUX IIpaBa U CBOOOIBI Cy6BeKTa epCOHATIBHBIX JAHHBIX UK JAPYTUX JIHII.

OG61enocTyHEle [IEPCOHATBHBIE NaHHBIE — IIEPCOHANBHBIC JAHHBIC, JIOCTYII
HEOTPAaHUYEHHOI0 Kpyra JHUIl K KOTOpBIM IIpeZIOCTaBIeH C COTJachs CyOBeKTa
TIepPCOHANBHBIX JAHHBIX WM HA KOTOPBIE B COOTBETCTBHH C (elepalbHbIMH 3aKOHAMH
HE pacIpOCTpaHseTcs TpeboBaHue COOMIOIEH S KOH(QUIEHIMATBHOCTH.

1.4 K mepcoHanbHBIM [IaHHBIM PabGOTHHKA, IIONy4aeMbIM paboTonmaTeneM Hu
MOMJICXKAIIMM ~ XpaHeHHIO Y pa6OTO,ZlaTeJI${ B IOpSOKe, IIPelyCMOTPEHHOM
NefCTBYIOIMM  3aKOHOIATENBCTBOM =~ W HacTosAmuM  [lojoxeHueM, OTHOCHTCA
cJIeIyIOIHe CBeeH s, COIEPKAIIUECS B TUYHBIX IeNax PabOTHUKOB!

— IAaCIOpPTHEIE JaHHbIE pa0OTHHKA,

- HHH; !

— KONHS CTPaxOBOTO CBHUIETENHCTBA TOCYJAPCTBEHHOIO  MEHCHOHHOTO
CTpaxOBaHMUS; z

— KomMs [JOKYMEHTa BOMHCKOrO ydeTa (IJI1 BOEHHOOOS3aHHBIX M JIHII,
TIOIEXKALMX IPU3EIBY Ha BOEHHYIO CIIyX0Y);

— Komms JOoKyMmMeHTa 00 d6pa30BaHHH, KBaIH(QUKAIIMKA WIM HaTHIUH
CIIelIMJIbHBIX 3HAHUH;
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— aHKeTHBIe [aHHEIE, 3amOrHeHHbIE pabOTHUKOM IIpU IIOCTYIUICHHH Ha
paboTYHUIH B IIpoliecce paboThI (B TOM YHCIIE — aBTOOHOrpadus, CBEJIEHHUS O CeMEHHOM
TIONOKEHNM pabOTHHKA, IepeMeHe (haMUITHH, HAIMYKE eTel U IKIUBEHIIEB);

— JIOKyMEHTBI O BO3pacTe ManbneTHHx meTell 1 MecTe UX O0y4eHMUs,

— IOKyMEHTBl O COCTOSHHH 3IOPOBBs JeTed W [PYruX pPOACTBEHHHUKOB
(BKJIrOYas CIipaBKU 00 MHBAIUIHOCTH, 0 HATHIHH XPOHUYECKUX 3a00NeBaHuM] );

— JIOKyMEHTHI O COCTOSHMH 3J0pOBBs (CBeIeHUS 00 HHBaJIUIHOCTH, O
OepeMEeHHOCTH | T.I1.); )

— UWHBIE JOKYMEHTHI, KOTOpBIe c yd4eTroM crenuukd paboOTel U B
COOTBETCTBMM C 3aKOHOHaTenbcTBoM Poccumiickoit  ®Denepalui  IODKHEL OBITH
IIPEIBIBICHB pAOOTHUKOM IIPH 3a1<moquHp1 TPYIOBOTO JOTOBOPA MM B IIEPHOJ €ro
NEeUCTBUS (BKIIIOYAs MEIHITHHCKHE 3a1<moquH;{ IpeIbsiBisieMble paOOTHUKOM IIPH
[IPOXOXKIEHUN 0053aTeIbHbIX npe;[BapHTeJIBHLIX W TIEPUONUIECKUX MEIUIMHCKUX
OCMOTpPOB);

— TpPYLOBOH JOTOBOD; ‘

— KOIIWH IIPHUKAa30B O NIpHEMe, IIepeBOIax, yBOIbHEHNUH,

— IMYHas KapTodka o popme T-2;

—  3asBIeHH, O0BICHUTENbHEIE U CIIy)KeOHbIE 3aUCKU paOOTHHKA,
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— JIOKyMEHTHI O TIPOXOKIEHWH pabOTHHKOM AaTTECTAllW{, IIOBBIIIEHH
KBaTHU(UKAIIAY; |

— UWHBIE [JOKyMEHTBHI, COIEpKallWe CBeIeHHS O paboTHHKe, HaXO0XICHHE
KOTOPBIX B JIAYHOM JleJie PaBOTHHUKA HEOOXOMMMO I JOKYMEHTAIBHOTO OQOPMIICHHS
TPYIOBBIX IPABOOTHOIIEHHH C paOOTHUKOM (BKIIFOYas MPHUTOBOPEl CyZla O 3alpere
3aHMMATLCS  II€JarOTMYECKOd  OeATENbHOCTHIO WM  3aHMMAaTh  PyKOBOISIIHE
TIOJHKHOCTH). |

1.5.K mepcoHaTpHBIM HaHHBIM OOYYarOUIMXCS, IMOIydacMbIM OO0 mu
nomnexamuM xpadenuto B OO B mopsake, IPEeTyCMOTPEHHOM JACHCTBYIOIIMM
3aKOHOJATEIHCTBOM M HACTOSIIAM [lolo)kKeHreM, OTHOCATCS CIENyIOIIUe CBEACHHUA,
COZlepIKaIUecs B TMYHBIX JelaX 00y9aroIuXCs:

—  JIOKYMEHTEI, yJOCTOBEPSIOIIUE JINIHOCTh 00YJaomerocs (CBHACTENECTBO
OpPOXXIE€HUM UITU TIACTIOPT); |

—  IOKyMEHTEI O MECTE NIPOXKUBAHHS,

— JIOKYMEHTEI O COCTaBe ceMLh;

—  [acHOpTHBIE  JaHHBIE  pOAMTeNed  (3aKOHHBIX  IIpeJCTaBUTeNeH)
obyyarorerocs;

— JIOKYMEHTHI O TIOJNyYeHHWH 00pa30BaHMs, HEOOXOOMMOTO Il IOCTYILIEHHS
B COOTBETCTBYIOMIMH Kiacc (JIMUHOE JeNOo, CIIPaBKa C IPEeIBIIYIIero MecTa y4eOsl
i ) |

— IIOJIUC MEIUIIMHCKOTO CTPaxOBaHUs,

— JIOKYMEHTHI O COCTOSHMH 3I0pOBbs (CBemeHHMS 00 HHBAIUIHOCTH, O
HJIMYUM XPOHWYECKMX 3a00JIeBaHMN, MEIUIHHCKOEe 3aKIIoueHHe 00 OTCYTCTBUH
IIPOTUBOIIOKA3aHUM st 00ydeHHS B 00pa30BaTENbHOM YUPEXKIEHHH KOHKPETHOI'O
BH/Ia ¥ THIIA, O BOSMOXHOCTH M3y4eHHs IIPEIMETOB, IPEeICTABISAIOIINX [TOBBIIICHHYO
OIIaCHOCTB I 3J0POBBS U T.I1.); |

—  JTOKYMEHTEI, HOﬂTBepH{,HaIdHlHe IpaBa Ha JONOJHUTENBPHBIE TapaHTUH U
KOMITEHCAITUN 11(0) OTIpe e IEHHBIM OCHOBaHMUSIM, IIPeTyCMOTPEHHBIM
3aKOHOJZIaTeNbCTBOM (POIUTENN-HHBAIMIEI, HEMOIHAS CEMbsI, peOSHOK-CHPOTa | T.IL.);

— WHBIE MOKYMEHTBI, COJep)Kalllie IepCOHaIbHbIe aHHBIE (B TOM YHCIE
CBENICHUs, HEeOOXOIMMbIE [ IIPENOCTABIECHHUS OOYYaroOleMycss TapaHTHA M
KOMITEHCAITUH, YCTAHOBIIEHHbIX NeHCTBYIOIIM 3aKOHOJATEECTBOM).

Pomurenn (3axoHHBIE TIPENCTaBUTEIH) MOTYT COOOIIUTH HHEIE
CBeJIEHUS, CKOTOPEIMU CUHTAIOT HY)XHBIM 03HAKOMHTE PAGOTHHKOB IIKOJBL.

2. OcHoBHbIE YCJIOBHS NPOBeAeHHsI 00PaGOTKH NEePCOHANbHBIX JAHHBIX

2.1.06pazoBarenpHast opram}maum ompenensieT 00BEM, COJEpIKaHHe
00pabaTeIBAEMBIX ~ IIEPCOHANBHBIX | JaHHBIX  DabOTHHKOB M OOydarormmxcs,
pykoBonctBysick KomctuTynumeit Poccmitckoit ®epepanum, TpymoBBIM KOZEKCOM
Poccuiickoit ®eneparmu, 3axorom PO ot 29.12.2012r. Ne 273-®3 «O6 06pazoBanuu
B Poccuiickoit @enepanuimy 1 HHBIME beIepanbHbIMI 3aKOHAMH.

2.2.00paboTka IIEPCOHANBHBIX JAHHBIX pPAOOTHHKOB  OCYLIECTBIAETCS
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UCKITFOYUTEIBHO B LEIX OOecleueHus: COOMIONeHUs 3aKOHOB U MHBIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB, CONEUCTBHUS pabOTHWKAM B TPYIOYCTPOMCTBE, OOY4YEeHUHU U
IIPOABMXEHUH II0 CIIy’KOe, a Takxke oOecredeHus THIHON 0e30TTacHOCTH pabOTHUKOB,
COXPaHHOCTH UMYILECTBA, KOHTPOJIS KOIWYECTBA U KaUeCTBa BBIIIOJIHIEMOMN pabOTHL.

O6paboTka MepCOHATBHBIX MAHHBIX OOYYAIONIErOCS MOYKET OCYIIECTBILSITHCS
UCKITFOYUTENRHO B LEISIX obecredeHus: coOMoIeHrs 3aKOHOB U MHBIX HOPMATUBHBIX
IIPABOBBIX AKTOB; CONEHCTBUS OOyYaroIuMcs B OOyYeHHH, TpPYAOyCTPOUCTBE;
obecriedeHns uX THYHOU 6630HaCHOCTH KOHTPOJISL KauecTBa O0y4eHHSI U 00ECIIeueHUA
COXPaHHOCTH UMYIIECTBA.

2.3.Bce mepcoHanbHEIEe TaHHbIE pabOTHHKA MPEIOCTABIISIIOTCS paOOTHHKOM, 32
UCKITIOYCHWEM  CIIy4aeB, IIPeIyCMOTPEHHBIX (enepabHBIM  3aKOHOM. Eciu
IIepCOHAIBHEIE NaHHbIe paOOTHHKA, BO3MOXKHO, TIOJNyYUTh TOJIBKO ¥ TPEThEeW CTOPOHHI,
TO paboTozaTens 00sM3aH 3apaHee yBEIOMHTH 00 3TOM pabOTHHKA U IMOJYyYHTH €ro
MUCbMEHHOe cornacue. PabGoropmarens MOMKEH COOOIIMTH pPabOTHHKY O IENsX,
IIpeNIoaraéMbIX MCTOYHHMKAX U CIOCO0axX ITONydYeHHS IIEPCOHATBHBIX HaHHBIX, a
Takke O XapaKTepe MOMIEKAITIX MOTyHeHHIO IePCOHANBHEIX JAHHEIX U IIOCIeICTBHAX
OTKa3a pabOTHHKA JaTh IMCEMEHHOE COIJIACHE HA UX MOJIydYeHHE.

2.4.Bce mepcoHaNbHBIE AAHHBIE HECOBEPIUEHHONETHETO OOYYAOIIErocs B
BO3pacTe 10 14 jeT (MaJoNeTHero) MpemoCTaBIAIOTCA ET0 PONUTENAMHE (3AKOHHBIMHE
npencraBuTelsamMu). Ecniu mepcoHaibHBIE JaHHBIE O00YYaroIErocs BO3MOXHO
IIOJyYUTh TOJIBKO y TPEThEH CTOPOHBI, TO POTUTENH (3aKOHHBIC IIPEICTaBUTEIN)
00y4Jaromerocs: TOJKHEI OBITh YBEIOMIIEHB! 06 3TOM 3aparee. OT HUX JOJKHO OBITH
IIOJY9YEeHO MHUCBMEHHOE COIJIacHe Ha II0y4eHHe IepPCOHAIBHBIX JaHHBIX OT TPeTheil
CTOpOHBI. Pomurenu (3aKkOHHBIE TIPENCTABUTENH) OOYYAIOMIErocs MOIDKHEI OBITh
IIPOUH(MOPMHUPOBAHEL O LEJIAX, IPEANIOIaraeMbIX HCTOYHUKAX U CII0co0ax IOIydeHHs
IIEPCOHANIBHBIX ~ [TaHHBIX, a TakkKe O XapakTepe MO[IEXKANIMX IOJTyUEHHIO
IIEPCOHANIBHBIX JMaHHBIX U HOCJ’IG,Z[CTBHSIX OTKa3a JaTh MHUCBMEHHOE COIJlache Ha UX
IOy UCHHE.

2.5.00 =me umeer mpasa momydaTh ¥ 06pabaTHIBATH IEPCOHAIBHEIE IAHHBIE
paboTHHMKa, 00YHaIOIEerocs O ero MOMMTHUECKHX, PEIMTHO3HBIX M HHBIX YOSKICHUIX
¥ 9aCTHOM XM3HK 63 IMCEMEHHOTO COTNACHs PaGOTHHKA, POAUTEIeH06YIalomerocs.

OO He wumeer mpasa HOJ’[yT-IaTB U 00pabaThiBaTh INEpPCOHATBHBIE MaHHBIE
pabOTHKKE, OOYYAIOIIErocs O ero WIEHCTBE B OGIIECTBEHHBIX 00BETUMHEHUIX HITH T0
NPO(MCOIO3HON * JEATENbHOCTH, 3a HCKIIOYEHHeM CIIydaeB, IPeIyCMOTPEHHbIX
(QenepaIbHBIM 3aKOHOM.

2.6.00 BmpaBe OCYIIECTBIATH cOop, Iepenady, YHHUYTOXKEHHUE, XpaHEHUE,
UCTIOJIb30BaHue UHMDOPMAIUH O nonnfuqecmx, PENUTHO3HEIX, IPYTHUX YOSKKICHUSIX U
HaCTHOM XU3HH, a TaKKe HHYOPMAIIUH, HAPYIIAIONTeH TaifHy [ePeMiCcKy, TeneOHHBIX
IIEPETOBOPOB, ITOYTOBLIX, TeJIGIpa(i)HBI)!( U UHBIX COOOIEeHUH:

— pabOTHUKA TOIBKO C €ro, NMUCbMEHHOTO COIJIACHsS MIIM Ha OCHOBaHHH
CyZeOHOT0 pellleHus. ;

— o0ydaromerocsi TONBKO C MHCHMEHHOTO COIVIACHS POIUTENeH (3aKOHHBIX
IIPEICTABUTENIEH) MAalOJIETHErO HecfoBepmeHHoneTHero oOydJaromerocss WIM Ha
OCHOBaHHUH CyHeOHOTO pEeIIeHHUS.



3. XpaneHnune, 00paboTKa H HCMOJIb30BAHHE NEPCOHATLHBIX TaHHBIX

3.1.ITepconHanbuble qaHHBIE pabOTHHKOB U o0ydaromuxcsa OO xpaHaTcs
Ha OyMaXXHBIX U 3JIEKTPOHHBIX HOCUTEISIX, B CIIELUAIBHO IIpeIHA3HAYCHHBIX JJIs
5TOTO IIOMEILEHHAX, B MECTaX 00ECIIeUNBArOIINX 3aIUTY OT
HECaHKIIMOHUPOBAHHOI'O JOCTYIIA.

3.2.B mporiecce XpaHeHUs TIEPCOHATBHBIX TaHHBIX PAOOTHUKOB U
o6yuaroruxcsiOO TOmKHBI 06eCTIeIUBATHCS:

— TpeOoBaHUS HOPMATHUBHBIX [JOKYMEHTOB, YyCTaHABIMBAIOIIMX IIpaBHUIA
XpaHeHNs: KOHQUIEHIMAIBHBIX CBECHUMH;

— COXPaHHOCTh HMEIOIUXCS, NaHHBIX, OTpaHU4YEHHe HOCTyna K HHUM, B
COOTBETCTBHH C BaKOHOJIaTeHBCTBOM Poccutickoii @enepani U HACTOSIIHUM
[Tonoxenuem; |

— KOHTPOJH 3a JOCTOBEPHOCTHIO W IIOJHOTOHM IE€PCOHAIBHBIX NAHHBIX, HX
peryispHoe OOHOBIIEHHE M BHECEHHME 10 Mepe HeOOXOIMMOCTH COOTBETCTBYIOIIMX
M3MEHEHUN.

3.3. Joctyn K HepCOHaJIBHBIMi JaHHEIM paboTHHKOB u obOydarommuxca OO
UMEIOT:

—  JIUPEeKTOp; '

— 3aMeCTHTeNd  JMpeKTopa [0  y4eOHO-BOCHIHUTATENbHOH  pabote
(TIlepcoHaNbHBIE TaHHBIE TOJBKO PAOOTHUKOB, HAXOSIIINXCSA B X HENOCPEACTBEHHOM
[IOAYMHEHNY, TI0 HAIIPABJICHUIO NESITeTbHOCTH);

—  3aMeCTHTeNlb JUPEKTOpa 'O aIMHHHUCTPATHBHO-XO3SIMCTBEHHOH pabote
(IepcoHaNbHBIE TaHHBIE TOJBKO PaOOTHUKOB, HAXOIIINXCS B X HEIOCPEICTBEHHOM
[IOAYMHEHUY, IO HAIIPABJIEHUIOAEATEILHOCTH );

— KIJaCCHBIE  PYKOBOOUTENIM  (TONBKO K  IEPCOHAIBHBIM  JTaHHBIM
00yJaroIUXCACBOETO KIIacca); |

— HHBIe paOOTHHKH, ompenenseMble mpukazoMm aupekropa OO B mpenenax
CBOEH KOMIIETEHITUH. _

3.4Ilomumo mui, yKazaHHBIX B 1. 3.3. Hacrosmero IlomoxxeHus, IIpaBo
J0CTyIa K IeEPCOHANBHBIM JaHHBIM pa0OTHUKOB U 00y4JaroIUXCcs UMEIOT TOJIHKO JIUIIA,
YTIOJTHOMOYEHHEIE EACTBYIOIIIM 3aKOHOILaTeJIBCTBOM

3.5.JTuIia, UMEOIIHe JOCTYII K HepCOHaJIBHBIM TaHHBIM 00s13aHBbl UCII0IL30BATh
NIEPCOHANIbHEIE aHHBIE PaOOTHUKOB H 00ydaroImuxcsl JUIIb B LENAX, IS KOTOPBIX
OHH OBLIU NIPETOCTABIIEHBI:

3.5.1. IlepconanbHsle I[aHHBIe; OOYyYaroIIMXCsl HWCIIONB3YIOTCA I  LENEH,
CBA3AHHBIXC OCYIIECTBIEHHEM y4eOHO-BOCIIUTATENFHOIO IPOIECCa. AIMUHUCTPALIUS
u Tnemarorudeckue pabotHukr OO wHCHONB3yeT INepCOHANbHBIE JNaHHbBIE IS
(QOpPMHpOBaHHUS KIIACCOB, COCTABIEHMS y4eOHOrO IIAHA, COCTABIEHMS OTYETOB B
BBIIIECTOSIIME OpPraHU3aIINH, cpopMHpOBaHHH pasmuYHBIX 0a3 JAHHBIX, IS
BO3MOYKHOCTH IIOJIEPXKUBATh CBSI3b C POAMTENSIMU (38KOHHBIMH IpPEICTABUTEIIAMU),
YYIUTHIBATH OCOOEHHOCTH 00YUAOIUXCS IIPH €r0 00yYEHHH W BOCITUTAHHH.

3.5.2. TlepcoHanpHble  maHHBIE pa0OTHHKA WCIONB3YIOTCS I LElNew,
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CBSI3aHHBIX  C BBIIIOJTHEHUEM TPYIOBBIX byHKITHH. Anmunauctpanus OO
HCIIOJIB3Y€ET IIEPCOHAIBHEIE JaHHBIE, B YACTHOCTH, JJIS PEIIEHUS BOIPOCOBATTECTALINY,
GopmupoBaHHs yueOHOrO IUIaHA, COCTABIE€HMS OTYETOB B  BBIIIECTOSIIHE
OpraHU3aluH, HOPMUPOBAHHS PA3NTHIHEIX 6a3 JaHHBIX, IIPOABIKEHHS PAaOOTHHKOB TI0
ciyx0e, yCTaHOBIEHHS pa3Mepa 3apIuiaThl. Ha OCHOBaHWM IEPCOHATBHBIX TaHHBIX
pelaeTcst BOIpoC O JOITyCKe pa6OTHI/IKa K WHGOPMAITUH, COCTABIISIONIEH ClIyKeOHYI0
TalHy.

Ilpy  OpUBATUM — pellleHWi, 3aTpardBalOIUX  WMHTEpPeChl  pabOTHHKA,
aIMMHHCTpallMis He WMeeT IIpaBa OCHOBHIBATBCA HA IIEPCOHANBHBIX JAHHBIX,
TIOJTyYEHHBIX MCKIIIOUUTENBHO B pe3yNbTaTe MX aBTOMATH3UPOBAHHON 00paOOTKH WIIH
SJIEKTPOHHOTO TOJIYYEHHS. Pa6OTO,Z[a’FeJIB Tak)kKe He BIIpaBe MPUHUMATh PEIIEHHUS,
3aTparvBaroIlie WHTEPECH pa60THm’§a, OCHOBBIBAsSICh Ha JIaHHBIX, JOITYCKAIOIIHX
ABOSIKOE TONKOBaHWE. B cilyyae ecnd Ha OCHOBAHMM IEPCOHANBHBIX JAHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTAHOBHUTH KaKOM-Tu60 (akT, paboTomarelb IpeiaraeT
pPabOTHUKY ITPeCTaBUTE IUCHMEHHBIE prﬂCHeHHH

3.6.1lepconanbHble naHHBle PAOOTHHKA OTPaXKaFOTCA B IMYHOH KapTOUKe
pabotruka (popma T-2), KoTopas 3amONHIETCS OCIE U3AAHUS TIPHKa3a O ero IpHeMe
Ha paboTy. JIndHBIE KapTOUKK pa60TmHKOB XPaHSITCS B CIEIUATBFHO 000PYJOBaHHBIX
HeCropaeMsIx mkadax B andaBUTHOM Hopsake. JIMdHBIe [ena U JUYHBIE KApTOYKHU
PabOTHUKOB XpaHATCS B GyMaKHOM BHJE B IIAIlKaX B CIELHAILHOM ceife, JOCTYI K
KOTOPOMY UMEET CEeKpeTaph 1 AUPEKTOP LKL,

3.7.1lepconanbHble IaHHbIE COTPYAHUKOB MOTYT TAKOKe XPaHUTBCS B
BJICKTPOHHOM BHJE B JIOK&JILHOM KOMIIBIOTepHOM ceTu. IlocTosHHEIA mocTyn (B
Ipefenax CBOEH KOMIIETEHIIMM) K AIEKTPOHHBIM 0a3aM JaHHBIX, COJAepPKaIluM

{
IICpCOHATIbHBIC TAaHHEIE pa6OTHI/IKOB, HUMCIOT TOJIBKO aIMHUHUCTpAaInA 0O0.

HocTyn npyrux paGOTHUKOB :K MEPCOHAIBHBIM JTaHHBIM OCYIIIECTBISETCS Ha
OCHOBaHWK IMCHMEHHOTO paspelleHuss paGOTHUKA M PACHOpSIKEHUS IHPEKTOpa
IITKOJTBL. |

3.8.ITaponu it moctyma k saexkTpoHHOHN 6aze maHHBIX OO yCTaHABIMBAIOTCA
IVPEKTOPOM M COOOINAIOTCS ~ WHAWBHAYAIbHO  COTPYIHHKAM,  HMEIOIINAM

TOCTYTI K | TepcoHalbHBIM  JAHHBIM  COTPYIHHUKOB.
I3meHenwe naponeif IPOMCXOIUT He Perke, UeM | pa3 B TPH MeCSIIa.

3.9.KonmpoBats ¥ [menaTh BHINMCKM M3 IEePCOHAIBHBIX MAaHHBIX PabOTHHKA
pasperiaercss UCKIIOYHUTEILHO B cnyoKe6me IEeJSIX C MHUCHhMEHHOTO pa3pelleHus
pabortHuKa u mupextopa OO.

3.10. IlepconanbHble maHHBIE é6yqa}omeroc;1 OTpaXkaroTCs B €r0 JTUIYHOMJEIE,
KOTOPO€ 3alOJIHAETCs IIOCIe W3MaHus Ipukasa o ero 3aumcieHus BOO. JInunsle
nena obyuarommxcs B andaBUTHOM '[OpsiiKe (DOPMHUPYIOTCS B Talkax KJIaccos,
KOTOPBIE XPaHATCS B CHENHAIBLHO 000pyJOBaHHOM IKady, JOCTYI K KOTOPOMY HMEET
anvuHucTparms OO U KilacCHBIE PYKOBOIHUTEIH.

3.11. Benenue TUYHBIX [eJ ¥ OTBETCTBEHHOCTh 33 COXPAHHOCTDH JIHYHEIX JIEI
BO3JIOXKEHO Ha KJIACCHBIX PYKOBOIHUTEIIEH.

3.12. YacTHuHO CBemeHHs 66 OOy4aroluxcss CONEPKarcs B NUCVY»
BuptyanpHas mkomnay. 5



3.13. TlepcoHanpHBIe [OaHHBIE OOYYArOIIUXCSA MOTYT TaKKe XPaHUTBCA B
DJIEKTPOHHOM BHE B JIOK&JIbHOH KOMITBIOTepHOH ceTd. [IpaBo MOIHOTO MOCTyIa K
3IIEKTPOHHBIM 6azam TAHHBIX, COZIepIKallUM IIEpCOHAJIBHBIE, JaHHBIE
oOyJaromuxcs, HMeeT aiMHuHHCTpamums. OcTanbHbBlE Meqarorudeckue pabOTHUKA
HUMEIOT IOCTYI TOJILKO K TOM HMHGbOpMaIlnd, KOTopas UM HeoOXo[uMa B Ipefenax
UCIIOJIHEHUS UX JTODKHOCTHBIX 00s13aHHOCTEH.

3.14. Ilapomu pmoctyma kK 0a3e [NAaHHBIX YCTaHAaBIMBAIOTCS IUPEKTOPOM M
COOOIIAIOTCS MHIUBUILYATHHO pa60TﬁnKaM, HMEIOIIUM JOCTYIl K II€PCOHAJIbHBIM
JAHHBIM COTPYIHUKOB. |

3.15. KommpoBare ® [ejaTh BBIIACKM W3  I[IEPCOHAIBHBIX  AaHHBIX
00y9arolmxcs paspenaeTcs MUCKIIOYXTENBHO B CIYXEOHBIX IENsIX C MUCBMEHHOTO
paspelleHus popuTeNiell (3aKOHHBIX mHpencraBuTeneit) u qupexropa OO.

4. Ilepegada mepcoHa/JbHBIX JaHHBIX
I
4.1.1Ipu mepenade mepcoOHANBHBIX JaHHBIX paboTHHUKOB U oOydaromuxcs OO
IpYyruM IOpUIMdecKuM U ¢usmdeckuM uiaM OO fomkHa COOMIOAATh CIIeMyIOIIne
TpeOOBaHMS: !
4.1.1. TlepcoHanpHbIE HaHHbE| paboTHMKa, 00yJaroIerocss He MOIYT OBITH
COOOIIEHE! TpeThel CTOpOHe 6e3 MHCHMEHHOro COTTMachs paboTHWKA, PONHUTENeH
(3aKOHHBIX IIpECTaBUTENIEH) HECOBEPINEHHOIETHETO (MaJIOJIETHETr0) 00yJaroIierocs,

3a MCKIIOYEHHUEM CIydaeB, KOTa 3TO HeoOXOAUMO IS

IIPENYIIPEXIECHUS YIPO3BI )KI/I3HI/I U 37I0pOBBI0 paboTHUKA , 00ydaroLIerocs, a
TaKXeB CIIydasX, yCTAHOBIEHHBIX (eIepaibHbIM 3aKOHOM.

4.1.2. JIuna, nmomyyaroiiye Hepf(:OHaJILHLIe ImaHHBIe pabOTHHKA, 00yUJarOLIETr0Cs
TOOJDKHEI IPENYIIPEXOATHCS O TOM, UTQ 3TH JaHHBIE MOTYT OBITH MCIIOJIL30BaHBI JIUIIb
B IeNsIX, VI KOTOPHIX OHH coobmensl. OO IOMKHA TpeGoBaTh OT ITHX JIUII
IOATBEPXKICHUsI TOTO, 4YTO 3TO IpaBUio  cobmomeHo. Jluma, moiydaromue
IIEpCOHANBHBIE JaHHBIE pPabOTHHKa, 'oOydarolnerocs o00s3aHbI COOIIONATE DPEXUM
KOH(MOUAEHITMATBHOCTH. JaHHOe noﬁomeHHe He paclpoCTpaHseTcss Ha OOMeH
MEPCOHANBHBIMYA TaHHBIMU PaOOTHUKOB B IMOPSIKE, YCTAHOBIEHHOM (enepalbHbIMU
3aKOHAMH. |

- 4.2.ITlepenaua HepCOHaHBHLIXf TaHHBIX paboTHWKA, O0OydJaroIlerocs ero
IPENCTABUTENSAM MOXET OBITH OCYIeCTBIEHAa B YCTAHOBIEHHOM JEMCTBYIOIIUM
3aKOHOZATENIbCTBOM MOPSIIKE TONBKO B TOM OOBEME, KOTOPHIA HEOOXOIUM I
BBITIOJIHEHHSA YKA3aHHBIMHU IPEACTABUTEIIMY UX (QYHKIAHA.

5. IlpaBa paGoTHHKOB, 06y4aromHxcs Ha ofecnedenne 3alHThI
NePCOHAIBHBIX TaHHBIX

5.1.B mensx obecredeHus 3aIlUThl [IEPCOHATBHBIX NAHHBIX, XPAHAIIUXCA B
OO,  paboTHukm, pomuTenu  (3aKOHHBIE  IIPEJCTABUTENM)  MAJOJIETHETO
HECOBEPILCHHOIETHErO 00yUaroIerocs, IMEIOT IIPaBo:



5.1.1. IlomyyaTs MOMHYIO HHGOPMALIHIO O CBOMX MEPCOHANBHBIX MAHHBIX U HX
oOpaboTtke.

5.1.2. CBobGomHOrO GECIIaTHOTO IOCTYIIa K CBOMM IIEPCOHANBHBIM TaHHBIM,
BKJIIO4as IpaBO Ha MOJy4YeHHE KOIMHU 000N 3amucH, colepikallled IepcoHaIbHBIE
JaHHBle pabOTHHKA, 32 MCKIIOYEHHWEM CIIyYaeB, IPENyCMOTPEHHEIX (emepalbHbIMU
3akoHamu. Ilomydyenue yxazaHHOW WHGOPMALUM O CBOMX II€PCOHATBHBIX IaHHBIX
BO3MOXXHO IpH  JIMYHOM  oOpamieHud pabOTHHKA, poOUTened  (3aKOHHBIX
NPEACTaBUTENEH) — K OTBETCTBEHHOMY 32 OPraHM3alldI0 U OCYIIECTBIEHHE XPaHEHHUS
IIEPCOHATIEHEIX JaHHBIX PaOOTHHKOB.

5.1.3. TpeboBath 06 MCKIIFOYEHUH UM UCTIPABIEHUH HEBEPHEIX MIIH HEMONHBIX
[ICPCOHANILHBIX TaHHBIX, & TAKXKe JaHHBIX, 00pabOTaHHBIX C HapylIeHHEM TpeOOBaHUI
JUCTBYIONIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeGOBaHKe JOIKHO OBITH 0QOPMIEHO
TMCbMEHHBIM 3asBJICHHEM paboTHHKa Ha uMs aupekTopa OO.

IIpu oTkase nupextopa OO HCKIIOYNUTH WK HCIIPABUTE [ePCOHANBHEIE TaHHBIE
paboTHUKa PabOTHMK, POIWTEND, 3aKOHHBIH IIPEICTABHTENh HECOBEPIICHHOTETHETO
oOydarorerocss MMeeT MPaBO 3asiBUTh B IHCBMEHHOM Buie mupektopy OO cBoeM
HECOTIIaCHH, C COOTBETCTBYIOIIMM 00OCHOBaHHEM TaKOro Hecoriacus. [lepcoHanbHbIe
AAQHHBIC OLEHOYHOTO Xapakrepa paOOTHUK, POIMTENb, 3aKOHHBIM IIpEICTABHUTEND
HECOBEPIICHHONICTHETO  00yYaloIIerocss MMEET IIPaBO JOIONHUTH  3asABIICHUEM,
BBIPa)KAIOIIUM €TI0 COOCTBEHHYIO TOYKY 3PEHHS.

5.1.4. TpeboBate 06 wmsBemenuu OO Bcex IHII, KOTOPBIM paHee OBLIH
COOOIIEHBI HEBEPHEIC MM HEIONHEIE HepCOHAIbHBIE TaHHBIE paboTHHKA,

obyudaromerocss 060 Bcex HpOHBBeILeHHBIX B HUX HCKIIOYCHUSIX,
HCIIPaBICHUAXUIN TOMOJHEHUIX.

5.1.5. O6xanoBaTh B cye mo0ble HellpaBOMepHEIe AefcTBUA UIH be3sieiicTBIs
OO npu 06paboTKe U 3aIuTe ero HepCOHaJIBHBIX TIaHHBIX.

6. OO0szaHHOCTH CyGbeKTa MepCOHAIbHBIX HAHHBIX [0 06ecieYeH o

JOCTOBEPHOCTH €ro MePCOHAJIbLHbBIX JAHHBIX
i

6.1.B mensx obecriedenns n0CTOBEPHOCTH [IEPCOHANBHBIX aHHBIX PAOOTHHUKU
00SsI3aHEI: ;

6.1.1. I[Ipy mpueme Ha pa60Ty B OO mnpencTaBisTh yIOTHOMOYEHHBIM
paboturkam OO NOCTOBEpHBIE CBeleHHI O cebe B IHopsake U 00BeMe,
[PeNyCMOTPEHHOM 3aKOHOATeNbCTBOM Poccuiickoit @enepanum.

6.1.2. B ciyuae usMenenus IIEPCOHANBHBIX HAHHBIX pabOTHUKA: (haMUIHs,
MM, OTYCCTBO, aJpec MeCTa >KHTENbCTBA, IIACIIOPTHBIE [NaHHBIE, CBEICHUS 00
00pasOBaHWH, COCTOSHHU 3I0POBBS '(BclencTBHE BBIABIEHHMS B COOTBETCTBHH C
MCTUIIMHCKUM 3aKIIFOYCHHEM TPOTHUBONOKA3aHHI AJIsS BBIONHEHHS PAaOOTHUKOM Ero
HOJKHOCTHBIX, TPYIOBBIX OOS3aHHOCTEH M T.I.) COOOIIATH 06 3TOM B TedeHHe 5
padouuX THEH ¢ NaThl UX H3MEHEHHIL.

6.2.B memax obecredeHus JJOCTOBEpPHOCTH [IEPCOHANIBHBIX  TAHHBIX
00YHaroIIHXCA:



6.2.1. Pogureny, 3aKOHHBIE IIpeICTaBUTEH HECOBEPIIIEHHOJIETHUX
obygaromuxcs npu npreme B OO IPemoCTaBISIOT YIOJHOMOYEHHBIM PabOTHUKAM
OO nocroBepHBIe CBEIEHHS O cebe U CBOMX HECOBEPLIEHHOIETHHX JETSIX.

6.2.2. B ciydae nu3MeHeHUs CBEIEHUH, COCTABIIMIONIUX [IEPCOHAIBHEIE TaHHBIE
oOy4aromerocsi, poauTeNw (3aKOHHBIE IPEICTABUTENH) HECOBEPIICHHOIETHETO
o0yyJaroIerocsi B Bospacre 10 14 meT 06s3aHbl B TeUeHUe Mecslla COOOIIUTh 00 5TOM
yHojHOMO4YeHHOMY pabotauky OO.

7. OTBeTCTBEHHOCTD 32 HaApyICeHHEe HACTOAIEI0 MOJIOKEeHUA

7.1.3a mHapymenue mopsaka ob6paborku (cOopa, XpaHeHHs, HCIIOIb30BAHMI,
pacIpoCTpaHeHuss M 3allUThl) NEePCOHATBHBIX MTAHHBIX MTOJDKHOCTHOE JIHIIO HECcET
aIMUHUCTPATUBHYIO  OTBETCTBEHHOCTH B  COOTBETCTBHM C  JEMCTBYIOLIUM
3aKOHOJATEIHCTBOM.

7.2.3a HapylIeHWE IIPaBUII fxpaHeHH;I M HCIIOJB30BaHUs II€PCOHAIBHBIX
JaHHBIX, ITOBJIEKINIEE 3a COOOM MaTepUanbHEIi yinepb paboToaarento, pabOTHUK HECET
MaTepUaIbHYI0 OTBETCTBEHHOCThH B ' COOTBETCTBHH C JEHCTBYIOLUIMM TPYAOBBIM
3aKOHONATEIHCTBOM. !

7.3.MatepuranbHbIi yuiep6, HaHECEHHBIH CyOBEKTY MEPCOHATBHBIX MaHHBIX 3a
CHET HEHAMJICXKAIIETO XpaHEHHUI U UCIIOIh30BaHUS IIEPCOHATBHBIX TaHHBIX, TTOIJIEKUT
BO3MEIIEHHUIO B IIOPSAIKE, YCTAHOBIEHHOM JIEHCTBYIOIINM 3aKOHOIaTEIECTBOM.

7.4.00 BrpaBe OCYLIECTBIATE 6€3 YBEIOMICHHS YIOTHOMOYEHHOTO OpraHa IIo
3alllUTE IIpaB CYOBEKTOB HepCOHEL]'IBHBIX IAHHBIX JIUIIb OOpaboTKy CIEeAYOIIUX
IIEPCOHATBHBIX JaHHEIX: '

—  OTHOCSIITUXCS K Cy6BeKTaM!HepCOHaHBHBIX TAHHBIX, KOTOPHIX CBSI3BIBAIOT C
OTIEPATOPOM TPYIOBBIE OTHOIIIEHUS (pef60THHKaM)'

— TIONYH€HHBIX OIEPATOPOM B CBS3M C 3aKJIFOYEHHEM HOTrOBOPA, CTOPOHOM
KOTOPOr'O SABIISIETCS CYOBEKT HepCOHaHBHBIX NaHHBIX (oOydaromuiicss U np.), €ciu
NIEPCOHATIBHBIE JAHHBIE He PACIPOCTPAHAIOTCS, a TAKKe He TIPeIOCTaBIAIOTCS TPEThUM
nuraM 0e3 cornacus cyOneKTa HepCOHaJIBHBIX JAHHBIX U KCIIOJIB3YIOTCSI OIEPaTOPOM
MCKIIFOUUTEBHO MJI HCIIONHEHNS YKA3aHHOIO JOrOBOpa M 3aKJIIOUEHHUs JJOrOBOPOB C
CyOBEKTOM NepPCOHANBHBIX TAHHBIX,

—  SABISIOLINUXCS 06LueJ:LOCTyHHLIMH IIEPCOHAIEHBIMY TAHHBIMU,

— BKIIIOYAIOIIHUX B ceds TONLKO (DaMMIIMHM, UMEHa M OTYecTBa CyOBEKTOB
TIEPCOHAIIBHBIX JAHHEIX;

— HEOOXOIMMBIX B IENIX OTHOKPATHOIO IIPOITyCKa CyOBEKTa MepCOHATBHBIX
JAQHHBIX HA TEPPUTOPHIO 00pa30BATENHLHOrO YUPEKIEHHS HIM B MHBIX aHAIOTHYHBIX
IENAX;

—BKJIIOYEHHBIX B HH(OOPMAIMOHHBIE CHUCTEMBI IIEPCOHAIBHEIX IAHHBIX,
VMCIOIIME B COOTBETCTBHH C (elepalbHbIMA 3aKOHAMH CTaTyC (enepanbHBIX
aBTOMAaTH3HPOBAHHBIX HMH(MOPMAILIMOHHBEIX CHCTEM, a TakkKe B TOCYIApCTBEHHEIE
WH(OOPMALHOHHEIE CHCTEMbl TEPCOHATBHBIX [AHHBIX, CO3LAHHBIE B IEJAX 3AIUTHI
0@30I1aCHOCTH rOCY1apCTBa U OBIIECTBEHHOTO IOPSIKA;



— o0OpabaTeiBaeMBIX 0€3 WHCIOJB30BaHWSA CPENCTB ABTOMATH3AIMU B
COOTBETCTBHH C (eNepaJbHBIMU 3aKOHAMH WM HHBLIMH HOPMATHUBHLIMU IIPABOBLIMH
akTaMu Pocculickolt @enepalluy, yCTaHABIMBAIONIMMH TPeOOBAHMS K OOGECIIEUEHHIO
0€30MIaCHOCTH IEPCOHATBHBIX NAHHBIX IPH MX 0OpabOTKE M K COOIIONEHMIO IIPaB
CyOBEKTOB IIEPCOHANBHEIX JAHHEIX.

Bo Bcex ocrampHBIX ciydasx omeparop (mupexrop OO u  (wiH)
YTIOJTHOMOYEHHBIE UM JIHIa) 0053aH HallpaBUTh B YIIOJIHOMOYEHHEIH OpraH MO3alluTe
IpaB CyOBEKTOB IIEPCOHATLHBIX TAHHBIX COOTBETCTBYIOIIEE YBeJOMICHHE.
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